






Application for employment

Please complete this application form in black ink or type and return it to the location or e-mail address indicated in the vacancy advert.  If you use a continuation sheet please write your name and the job title on each page.  Please do not include your CV as this will not be considered as part of our recruitment process. Christian Aid is an equal opportunities employer.

	For the post of       
	Job reference       




	Surname       
	Title   FORMDROPDOWN 
  

	Forename/s       
	(if other please specify)       

	Address       
	Tel: (home)       

	     
	Tel: (mobile)       

	     
	Tel: (work)       

	Postcode       
	(Discretion will be used if we contact you at work)

	
	Fax/email       

	Do you require a work permit for the country is which the vacancy is based?   FORMDROPDOWN 
 


(Note: You will be required to produce evidence of your eligibility to work in the country in order to comply with local legislation.)



References

Please give the name and address of two referees.  One should be your most recent employer.

	Name       
	Name       

	Position       
	Position       

	Organisation       
	Organisation       

	Address       
	Address       

	     
	     

	     
	     

	Postcode       
	Postcode       

	Telephone       
	Telephone       

	Email       
	Email       

	May we contact this referee: 

prior to your offer?   FORMDROPDOWN 
  
	May we contact this referee: 

prior to your offer?   FORMDROPDOWN 


	prior to your interview?   FORMDROPDOWN 
  
	prior to your interview?   FORMDROPDOWN 





Present or last post
	Job title       
	Reason for leaving     

	Employer       
	

	Address       
	

	     
	

	     
	

	Postcode       
	


Dates from       
to       
How much notice must you give your present employer?       
Summary of responsibilities 

	


Employment and/or relevant voluntary work in the last ten years (starting with the most recent). Please include the country you were based in if different from the organisation’s address.
	Organisation
	Job title
	Date from
	Date to
	Reason for leaving

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Languages – written and spoken
First language       
Other languages (please list)

	
	
	Written

level of fluency
	Spoken

level of fluency

	1.
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	2.
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	3.
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 



Please give details of your education, qualifications and training relevant to this application.  

	Date from
	Date to
	Course completed
	Place of training
	Grade/result

	     

	     

	     

	     

	     



Demonstrating the key competencies
To help you provide us with the necessary information for demonstrating your key competencies relevant to the role, the advertisement asks three key questions about the competencies or behaviours that you must demonstrate to be suitable for the role. In Christian Aid we define competencies as being the behaviours or actions that can be seen when a job is being done well. Competencies are then supported by the knowledge and skills of the individual performing well in the role. By knowledge we mean information that has to be learned and recalled to carry out a job and by skill we mean the application of that knowledge in a practical way to achieve a result.

The key questions in the advertisement are drawn from the competencies included in the role profile. In answering, please provide as much evidence as you can, to explain the Situation in which you acted, what you were Tasked to do, the Actions you took and the Results you achieved. 

Answering the questions in this way will help the short-listing panel recognise and understand clearly the combination of knowledge, skills and competencies that you bring to the role.
Whilst providing as much information as possible about your qualities, it is important that you are brief and concise, so please make sure you do not write more than the number of words allowed. Any additional information that you think is relevant to this application can be added to the additional information section of this application form.
Using the guidance notes may help you formulate your answers.

(Maximum 750 words)
	     


	     



Total Word Count  
Additional information
Please use the box below to indicate how you meet the person specification requirements of the role profile and give examples of how your knowledge, experience and skills will help you demonstrate your effectiveness in the role. Please provide as much evidence as you can to illustrate how you meet the criteria.

 (Maximum 750 words)
	     



	     



Total Word Count  
If you are applying for a post where you will be required to work closely with children, young persons or vulnerable adults or that brings you into contact with finance and money, relevant checks may have to be carried out as applicable in the country where the post is based.
I confirm that the information given on this form is, to the best of my knowledge, true and complete. Any false statement may be sufficient cause for rejection or, if employed, dismissal. 
The information you provide on this form will only be used in accordance with the principles of Christian Aid’s confidentiality policy. If you are appointed, it will form the basis of your personal record.
	Signed:       
	Date:       


(No signature is required if the form is submitted in electronic format.)

Please return completed applications to the contact details mentioned in the job advert. 
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Christian Aid 
London: PO Box 100, SE1 7RT 
Belfast: PO Box 150, BT9 6AE 

Cardiff:PO Box6055, CF15 5AA 
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Edinburgh:POBox11, EH1 0BR 

Dublin: 17 Clanwilliam Terrace,Dublin2 

Websites: www.christianaid.org.uk    www.christianaid.ie
Registered office: 35 Lower Marsh, London, SE1 7RL UK 
Registered charity number 1105851 Company number 5171525 
Republic of Ireland charity number CHY 6998 Scotland charity number SC039150
Christian Aid is a company limited by guarantee and registered in England and Wales
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